
ACADEMIC LETTER APPLICATION 
 

Name_________________________  Grade_________  Date____________ 
 
Academic Letters recognize academic excellence and involvement in academic activities, and can be earned 
by a student in any grade.  Ten points are required to receive an Academic Letter, two of which must be from 
activities other than GPA.  Five points beyond the letter are required to receive a chevron.  Points are 
cumulative over four years.  Each activity can earn one point per year unless otherwise noted below.  You 
are encouraged to submit an application each year, even if you do not have enough points to qualify.  Forms 
will be kept on file, and when you have enough points to qualify, you will receive the letter and/or chevron. 
 
You must get the signature (not just initials) of the appropriate guidance counselor for tests, or advisor for 
activities.  It is up to the discretion of the guidance counselor or advisor whether to award the point.  
Applications without proper signatures will not be considered.  You must submit a copy of your first semester 
grades for this year and a transcript from prior years with this form.  If you are including post-secondary 
options courses, you must submit a transcript or copy of the grade report from the college.  Only college 
courses comparable to an AP course will be accepted.  Calculate your GPA for each year and enter in boxes 
below as indicated.  Completed forms must be returned to the Guidance Office by April 16 before 3:30 p.m. 
 

SIGNATURES FOR POINTS EARNED PER GRADE 
 

ACTIVITY  9 10 11 12 
SAT (one time) combined 1100 or above or 
ACT (one time) composite of 25 or above 
(max 1 pt) 

    

PSAT (one time) combined 110 or above 
(max 1 pt.) 

    

AP Test Score of 3 or above (1 pt each) – list 
below (Senior year AP classes must earn A’s 
for first semester). 

    

     

     

Post-secondary Option-Grade of A for year-
long course (1pt each)-list below and include 
transcript (Senior year classes must earn A for 
first semester of year-long course): 

    

     

     

National Merit Commended Scholar     

National Merit Semifinalist/Finalist     

Grade Point Average:  
        Calculate GPA for each year       GPA= 

    

        then enter points                            #pt = 
        3.5-3.99 (3pts/yr), 4.0+ (4 pts/yr) 

    

Grade Point Average for year that you apply: 
   Calculate GPA through 1st semester GPA= 

    

       Then enter points                           #pts= 
        3.5-3.99 (1 pt), 4.0+ (2 pts) 

    

 
 



 
 

Activity 9 10 11 12 
OGT passed all on first attempt     
Cooperative Education Award (max 1 pt/yr) – 
describe: 

    

Art Award, Visual (max 1 pt/yr) - describe     
Art Award Writing (max 1 pt/yr) - describe     
Instrumental Competition, received 1 or 2 
(max 1 pt/yr) - describe 

    

Vocal Competition, received 1 or 2 (max 
1pt/yr) - describe 

    

Jazz Band      
National Honor Society     
Academic Team     
Mock Trial     
JETS     
Chemistry Olympics     
Science Olympiad     
Council of World Affairs/Model  UN     
Thespians     
Math Team or score in top 20 on ASME (max 
1 pt) 

    

Computer Club     
Additional academic-related school-
sponsored activities and awards will be 
considered; include explanation (please note: 
SITES activities cannot earn points; decision 
of committee will be final-list below: 

    

     
     
     

 
 


