How do I apply to college?
College Application Procedure:

1. Start with a visit to the guidance office where you request a transcript card.  Filling out this card gives us permission to send your academic records.

2. Acquire a college application.  Where to get an application?  Go to a college website, a college fair, pick one up from a college/university, or from the guidance office.

3. Carefully read over the application to determine what is required.  Be sure to sign your application after you provide the information required.

· In some cases the college will request a College Prep Form.  This form needs to be completed by your counselor.  Your counselor will provide GPA, class-rank, a signature, and other pertinent information.  

· Some colleges require letters of recommendation from a teacher and/or counselor. Colleges that use a Common Application require a Secondary School Report.  This report requires a teacher and a counselor evaluation/ recommendation letter.  Give your teacher and counselor ample time to complete evaluations and letters of recommendations.

· Check with the college website to determine if you need to include an official ACT/SAT test score.  If so, you will need to complete a formal request through ACT/SAT.  They will send your scores directly to the college.

4. Complete the college application and bring it to the guidance office. Please note the guidance office requires a 72-hour turn around time to process all college applications.  Be sure to attach your completed transcript card (signed in ink) to the application with a paper clip.   Include, if required, teacher/counselor recommendation and other attachments. 

 If you would rather complete your college application online, check to see if the college has forms to download (college prep, secondary school report forms, teacher/counselor evaluation forms.  For online applications, remember to submit your transcript card to the guidance office the next day so your academic records can be sent to the college.

· The guidance secretary will print an official copy of your transcript, ACT/SAT test score on file, and a copy of our school profile.  Your counselor will review the contents of the application, complete the required forms (if applicable), and sign the student’s transcript.

· The guidance secretary will mail all contents of your application packet to the  college you specify on your transcript request card.

